VTBEPKIAIO

Hupextop-.

K/HCO HAT «Crapsiit 1om»
- XA/ /| - A.A.Topessuepa
« Odon [ A4 2040 .

IIpaBuia o6MeHa JeIOBBIMH MOJAPKAMH

¥ 3HaKaMH JeJI0BOr0 rocTenpuEMCTBa
I'AYK HCO HAT «Crapsblii 1om»

r. HoBocubupck



1. O0mHe NoJI0KEeHHS

1.1. TIlpaBuna oOMeHa JENOBBIMH IOZAapKaMH M 3HaKaMH JEJIOBOTO
rocrenpuuMctBa B I'AYK HCO HIAT «Crapeit gom» (namee - Ilpasuna)
pa3paboTaHsl B cooTBeTcTBHM ¢ mnoiioxkeHusMu Korctutynum Poccuiickoi
Denepannn, OegepansHoro 3akoHa ot 25.12.2008. Ne 273-03 «O nmpoTUBOAEHCTBHI
KOPPYILUYM» M NPUHSATHIMA B COOTBETCTBUM C HUMHU HHBIMH 3aKOHOJATEIBHBIMHU H
JIOKaTbHBIMHA aKTaMH.

1.2. IlpaBuna onpexnensoT equnsle sl Bcex paborauxkoB TAYK HCO HAT
«Crapeiii noM» (manmee - VYupexnenue) TpeOOBaHHS K HDApeHHIO M IIPHHSTHIO
JEJIOBBIX MIOJAPKOB.

1.3. V4pexneHue NOAAEpKUBAeT KOPIOPAaTUBHYIO KYJIBTYpPY, B KOTOpOM
JENOBBIE IIOHApK{, KOPIOPaTUBHOE TOCTENPUMMCTBO W IPEICTABUTEIHLCKHUE
MEpOINIPUATHAS PACCMATPHUBAIOTCA TOJBKO KaK HHCTPYMEHT [JIi YCTAHOBIEHUS U
IIOAJIepXKaHusl JIeJIOBBIX OTHOLICHHUH U KaK IPOSBIEHUE OOINENPUHATON BEXIMBOCTH
B XOJI€ JEATENBHOCTU Y UPEKICHUS.

1.4. VypexneHue HCXOOUT M3 TOrO, HYTO HOJIOBPEMEHHBIE JEJIOBEIE
OTHOIICHHS OCHOBBIBAIOTCS Ha HOBEPUU M B3aUMHOM yBaKeHHH. OTHOINEHUS, IPH
KOTOPBEIX HapyllaeTCs 3aKOH U IPUHIMIBI JCIOBOM 3THKH, BPENST pernyTaluu
VapexxneHuss W YeCTHOMY HMEHH €ro paOOTHHKOB, M HE MOIYT O0ECIeYMTh
YCTOMYMBOE JOJTOBPEMEHHOE Pa3BUTHE YUpeKIeHHs. Takoro poja OTHOIIEHHS HE
MOTYT OBITh IPHEMJIEMBI B IIPaKTHKE paboThl YUpeIeHHUS.

1.5. Jletictue IlpaBun pacnpocTpaHsieTcs Ha BceX pabOTHHKOB YUpeKIeHHS,
BHE 3aBHCHMOCTH OT YPOBHS 3aHUMAEMOU TOIKHOCTH.

1.6. [lannsle IIpaBuna npecnenyeT caeayronue meiu:

- obecneueHne efMHOOOPA3HOrO MOHMMAHHS POJK ¥ MECTa JENOBBEIX MONApKOB,
AeII0BOTO TOCTEIPUHUMCTBA, IPENCTABUTEIbCKUX MEPOIPUSATHI B ACIOBOM MPAKTHKE
YapexaeHus;

- OCYINEeCTBIICHHE YIIPaBJICHYECKON U XO3ACTBEHHON ACITETHHOCTH Y UPEKICHUSI
UCKIFOYMTEIFHO Ha OCHOBE HaJIeKaluX HOPM M IIPaBUI OEJIOBOIO IIOBEIECHMS,
Oasupyromuxcs Ha OPUHIWIAX KadeCTBa MPEJOCTABIECHHS YCIOYT, 3allUThI
KOHKYDPEHIIUH, HENOIYIICHHS KOH(IUKTa HHTEPECOB;

OIlpeNielICHne €IUHBIX [UId BCeX pabOTHUKOB YUpeXIeHWs TpeOoBaHMM K

JapeHUI0 U TPHUHATHIO [EJIOBBIX IIOJapKOB, K OpraHMW3alli¥ X YYacTHIO B
IPENCTAaBUTENBCKAX MEPOIPUATHIX;
- MHHUMHU3HUPOBAHHWE PHCKOB, CBA3aHHBIX C BO3MOXXHBIM 3JI0YIOTpPEOJIEHHEM B
00nacTd MOOAapKOB, NMPEICTABUTENBCKUX MeponpusTuii. Hambonee cephe3HBIMU U3
TaKUX PUCKOB SBJISIOTCS OMACHOCTH NOAKYIIA U B3STOYHHYIECTBO, HECIPABEIINBOCTE
II0 OTHOIIEHHUIO K KOHTPareHTaM, IPOTEKIIMOHU3M BHYTPH Y UpPEIKICHHMS.

2. TpeGoBanusi, NpeXbsSIBIsieMBbIe K AJOBBIM MOJapKaAMH
3HaKaM JeJI0BOr0 rocTenpuHMCTBA

2.1. PaboTHHKH YUpeXIEHHS MOTYT IONy4aTh MIENOBbIE IIOAAPKH, 3HAKH
ACIOBOrO TOCTEIIPHMMCTBA TOJBKO Ha O(QUUIMATBHBIX MEPONPHUSATHUSAX, IPH YCIOBHUH,
4TO O9TO HE IPOTHBOPEYUT TPEOOBAHUSAM aHTUKOPPYIIIHOHHOTO 3aKOHOATENLCTBA U



HacrosuwmMm [Ipasunam.

2.2. Ilomapxku w® ycinyru, TpHHHMaeMble WA IIPEIOCTaBIIIEMBbIE
VupexnendeM, IepelaloTcss W NPHHUMAIOTCS TOJBKO OT UMEHH YUpPEXIEHUS B
11€JI0M, a He KaK [I0AapOoK MM Iepesiada ero OT OTAEIEHOr0 paboTHHKA.

2.3. JlenoBele NOAapKK, KOTOpble paOOTHHKHA OT UMEHH YUPEXICHHS MOIYT
IepefaBaTe APYrdM JIMIAM HIM IPHHUMATh OT APYTUX JIAIl B CBS3H CO CBOEH
TPYIOBOM JEATEILHOCTBIO, a TakKe IpPeICTAaBUTEIbCKHE pacXOoObl Ha [IEJI0BOE
TOCTENIPHUUMCTBO JOJDKHEI COOTBETCTBOBATH CIEAYIOIINM KPUTEPUSIM:

- OBITH IPSMO CBSI3aHBI CyCTaBHBIMHU EJIAMH JESTENFHOCTH YUPEXIeHHUs, JIU00 ¢
NaMSTHBIMU JaTaM¥, HOOHWIesMH, OOINEHAIlMOHAIBHBIMA INPa3IHAKAMH, HHBIMA
COOBITHSIMHU;

- OBITH pasyMHO 0OOCHOBaHHBIMH, COPa3sMEPHBEIMH W He SBIATHCA MPEIAMETaMH
POCKOIIN;

He IPEeACTaBIATh COOOM CKPHITOE BO3HArpaXKIEHWE 3a YCIYTy, JeHCTBHE WA
GespelicTBHE, MOMYCTUTENBCTBO I ITOKPOBHTENBCTBO, MPEIOCTABICHHIE IIPaB HIIH
NPUHATHE ONPENCICHHBIX PElleHNH, MO0 IONBITKY 0Ka3aTh BIMSAHUE Ha IT0TydaTelis
C MHOW HE3aKOHHOM MJIM HE3THYHOM! I[ENBIO;

- He CcOo3[aBaTh Ui MOIyd4aTellsl 00s3aTeNbCTBA, CBS3aHHEIE C €r0 CIIyXeOHBIM
TIOJIOXKEHUE UK MCIIOIHEHHEM CIIY’KeOHBIX (HOJDKHOCTHBIX) 0OS3aHHOCTEIH;

HE CO3/]aBaTh PEMyTAlMOHHOIO DHCKa IUIS JIEJIOBOTO HMHIKA YUpexIeHus,

PabOTHUKOB M WMHBIX IMII B CIy4ae DACKDPHITAS HHQOPMAIME O COBEPIIECHHBIX
NoJapKax ¥ IIOHECEHHBIX NPENCTaBUTENECKUX PACX0JIaX;
- H€ TIIPOTHBOPEYMTL MpPHHIMUIAM M TpeOOBaHWSIM aHTUKOPPYIIHOHHOIO
3aKoHonarenbcTBa Poccuiickodt @enepanuu, ITonoxeHn0 06 aHTUKOPPYIIMOHHOMK
MONUTHKY B YupexneHud, Kogekcy 5THKH H CIyeOHOro MOBeACHUSA pabOTHUKOB
YupexneHus u oOIIeNPHHATEIM HOPMaM MOpaId ¥ HPaBCTBEHHOCTH.

2.4, [lenoBble IONApKH, B TOM YUCIIE B BUJIE OKAa3aHHS YCIYT, 3HAKOB 0COOOTO
BHUM@HMs M y4acTUs B PpAa3BIEKATEIbHBIX M AHAJIOTUYHBIX MEPOIPHUSTHSX HE
AOJDKHBI CTaBHTh IMPUHUMAIOIIYIO CTOPOHY B 3aBHCHMOE IIOJIOXKECHHE, IIPHBOIUTE K
BO3HMKHOBEHHIO KaKUX-THOO0 BCTPEUHBIX 0053aTSILCTB CO CTOPOHBI IIOydaTeNs Wil
OKa3bIBaTh BIMSHUE Ha OOBEKTUBHOCTD €TI0 EJIOBLIX CYKIECHUM U pEIlcHHUH.

2.5. CrouMocTs ¥ TIEPUOAMYHOCTS JapEHHs U MONYYeHHs AeTOBEIX MOIapKOB
M/AIA y9acTHsl B TIPEACTABUTENBCKAX MEPONPUSTHIX OIHOTO M TOTO K€ TPETHETO
T2 TOJDKHEI ONIPENEIIATECS NEI0BOKM HEOOXOOUMOCTEIO U OBITH pa3yMHBIMH.

2.6. B KxaduecTBe NONApKOB DaGOTHUKM YUPEXASHHS MOIDKHBI CTPEMUTHCS
HCIIOIB30BaTh B MAaKCHMAJBHO JIONYCTUMOM KOJMYECTBE CIYYaeB CyBEHMPEL,
IIPEOMETHl ¥ U3MEIIHs, HMEIOIIME CUMBOJIUKY YUpeX IeHuS.

2.7. Tlogapky W YCIYr'M He JOJDKHBI CTaBUTh IOJ COMHEHHE HMHIDK WM
AICJIOBYIO PENyTalUI0 YUPEKICHUS UIIH €r0 pabOTHHKOB.

3. IIpaBa u 00si3aHHOCTH PaGOTHHKOB Y4pexaeHus PH oGMeHe
AeJIOBBIMH NOAapKAMH H 3HAKaAMH Je10BOI0 rOCTeNPHHMCTBA

3.1. PaboTHUKH, MPEACTABIASL HHTEPECHl YUDPEXISHUS MM NeHCTBYS OT ero
HUMEHH, HOJDKHBI COONIONATe TIpaHHMIB! JOMYCTHMOIO IOBENEHHS IpH OOMeHe
AE€TIOBBIMY IIOAAPKAMH U MPOSABIECHHH JIEIOBOTO TOCTENPHUMCTBA.



3.2. PaboTHukYy YupexneHus BIpaBe JApUTH TPETHUM JIHIEAM U MOJTYy4aTh OT
HUX JEJOBBIE ITONAapKH, OpraHU30BBIBATH W YYacTBOBaTh B IIPEIACTABUTEIBCKHX
MEPOIPHUATUSIX, €CIIH ITO 3aKOHHO, 3TUYHO U JeNaeTcs UCKIIOYHATEIRHO B HEIOBBIX
IeJIAX, ONpeieIeHHbIX HacTosmuMu [IpaBunamu.

3.3. Ilpu moOBIX COMHEHHSX B IIPABOMEPHOCTH HJIH JSTHYHOCTH CBOHX
JercTBUM paﬁomnm YupexneHus 00sA3aHbl IOCTaBUTh B M3BECTHOCTh MUPEKTOpA
VYupexnenus U IPOKOHCYIBTHPOBATECS C HUM, NPEXAE YeM JAPUThH WM IOJy4aTh
NOJApKK WM yJacTBOBATE B TE€X MJIM HHBIX IIPEICTABUTEIIECKAX MEPOTIPHATHSIX.

3.4. Ilpm nDonydYyeHWH [ENOBOrO0 MOJapKa MM 3HAKOB  JIEJOBOrO
IOCTEIPHMMCTBA pabOTHUKH VYUpeXIOeHHs O00s3aHel NPUHAMATE MEpHl 110
HEJIOMYIIEHUIO BO3MOKHOCTH BO3HUKHOBEHUS KOH(DIMKTa HHTEPECOB.

3.5. PabotHuku VYupexneHHs He BIpaBe WCIONB30BaTh CIyXeOHOE
IIOJIOKEHHUE B JIMYHBIX LEJIAX, BKIIOYas UCIOJIb30BaHUE UMYIIECTBA YUPEKIECHUS, B
TOM YHCIIE:

- 7S NOMYYE€HHUS MMOAApKOB, BO3HATPAXKIEHUS W WHBHIX BBITOM IJIL CeOs JIMYHO U
APYrdX JdIl B OOMEH Ha OKa3zaHHe YUpexIeHWeM KaKux-Iubo yciyr,
OCYIIECTBJIEHUsI JMOO HEOCYINECTBICHNUS OIpPENENCHHBIX IeWCTBUM, Iepeaadu
MH(pOpMaIlKH, COCTABIIAIOIIEH KOMMEPUECKYIO TaliHYy;

- Uil DOJy4YeHHsl IOAapKOB, BO3HAIPAXICHHUS U MHBIX BBITOX JUIS JIMYHO U APYTUX
JWI B IpOIeCCe BEIeHMs HeNl YUpexOeHWs, B TOM 4YHCIle, KaK [0, TaK ¥ Iocie
IIPOBEJIEHHSI [IEPETOBOPOB O 3aKIIIOYEHHH I‘pa}I{I[aHCKO-HpaBOBBIX JIOTOBOPOB U MHBIX
CIEIIOK.

3.6. Pabormmkam VUpexIeHHs He pPEKOMEHAyeICs NpPHHHAMATh I
nepefapuBaTh MONAapKU MO0 yCIyTH B JOOOM BHAE OT TPETHUX JIHMI[ B KAa4eCTBE
0J1aroJJapHOCTH 32 COBEPIIEHHYIO yCIIyTY MM JaHHBIH COBET.

3.7. He nomyckaeTcs mepenaBaTh ¥ IPHHAMATH MOAAPKH OT YUPEXIEHHS, ero
pabOTHUKOB M IpPENCTaBHTENECH B BUAE JEHEKHBIX CPEICTB, KaK HAJIHYHBEIX, TAK U
Oe3HAIMYHEIX, HE3ABECHMO OT BAIIOTHL, & TAaKke B (opMe aKIMif, OINIHOHOB WK
UHBIX JIMKBUIHBIX IIEHHBIX OyMar.

3.8. .PaborHukm VYupexIeHHS JOJDKHBI OKa3BIBATECS OT IIPEIJIOXKCHUIN,
TIOTy4€HHMS IIOIaPKOB, OILIAThI KX PACXOOB M T.II., KOI[a TOJ00HbIEe AEHCTBHSI MOTYT
TOBIMATE WA CO3JaTh BIE€YATICHHE O BIUSHUM Ha MCXOMA CHEIKH, PE3yJbTaT
IIPOBE/ICHUS TOProB, Ha IPUHUMAEMBIE YUPEKIECHUEM PELIEHUS U T.1.

3.9. AnmunucTpanus W pabGOTHMKM YUpeXIEHHsS He NMPHEMITIOT KOPPYIIHH.
Ilomapky He HOMKHBI OBITH MCIOJB30BAHBI IS JNa49u/TIONyYeHUsT B3STOK WK
KOPPYIIUH B JFOOBIX €€ MPOSIBICHHUSX.

3.10. PaboTHWK VY4pexjeHHs He BIpaBe NpeIaraTh TPETHHM JHLAM WK
OPUHAMATh OT TaKOBBIX IIOJAPKH, BBIIIATHI, KOMIIEHCANUHA H T.II. CTOMUMOCTHIO
cepimie 3000 (Tpex Teicsa) pyOnelt unm He COBMECTHMEIE ¢ 3aKOHHOH IPAKTHKOM
NENOBBIX OTHOWICHWH. Ecnu paboTHuKy VYupexneHns Npemiaralotcs M0A0OHbIE
TONapKy UM JCHBIH, OH 0053aH HEMEUICHHO 006 3TOM IUPEKTOPY YUpexKIeHH s.

3.11. PaborHuMk VYupexaeHHus KOTOPOMY IIpH BBIIONHEHHH IOJDKHOCTHBIX
00s13aHHOCTEH TpenaraoTcs MONAPKH WX WHOE BO3HATPAXICHHE KAK B IIPIMOM,
TaK W B KOCBEHHOM BHE, KOTOPHIE CIIOCOOHBI NOBIHMSATh HA IIOArOTABIMBAaEMbIe
W/WIM TIPHHMMaeMble KM DpelLIeHMs WM OKa3aTh BIMSHEE Ha ero eiicTBue/
Oe3melicTBUE, TODKEH:

- OTKa3aTkCs OT HUX O HEMEIJIEHHO YBEJIOMUTEL AUPEKTOpa YUpeKAeHUs O hakre



IpeIOXKeH s mofapka (BO3HATpaXIEHH);

- 0 BO3MOXHOCTU MCKIIOYHTH HNaNbHEHINNEe KOHTAKTHl C JIUIOM, MPEIIOKUBIIUM
NOJapOK MM BO3HarpaxJIeHHe, €CId TOJNBKO 3TO HE CBS3aHO CO CIyXeOHOH
HEO0OXOIMMOCTEIO;

ciiy4ae, €CliM IOJAapOK HIIM BO3HarpaXAeHHe He IIPeNCTaBIIeTCS BO3MOXKHBIM
OTKJIOHWTh HJIM BO3BpaTUTh, IepedaTb €ro ¢ COOTBETCTBYIOWIEH CIIyxeOHOM
3alACKOM [UIS TPHHATHS COOTBETCTBYIOIIMX MeEp IUPEKTOPY YUpPEXKIEHHS W
IPOMOJDKUTE PabOTy B YCTaHOBJICHHOM B YHUpEXXIEHHM MOPSAKE Hal BOIPOCOM, C
KOTOPBIM OBLI CBS3aH IOAAPOK UIIM BO3HATPAXKIECHHE.

3.12. B ciny4ae BO3HHKHOBEHWS KOH(IHKTa WHTEPECOB WM BO3MOXXHOCTH
BOSHUKHOBEHMs KOH(IMKTa HHTEPECOB NpPH IOJYYECHHH IEJIOBOTO IMOAapKa WM
3HAKOB JEJIOBOI0 TOCTENIPUMMCTBA PAOOTHUK YdpexaeHWs 00sf3aH B IMHCHMEHHOM
Gopme yBeNOMHTE 06 3TOM OZHO M3 NODKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a
peanu3anuo aHTUKOPPYNIIMOHHON IOJMTHKH, B COOTBETCTBHH C IPOIEAYpOM
pacKpeITHs KOH(IMKTa HHTEPECOB, yTBepkaeHHOM [lonoxkeHweM o KOHMIUKTE
UHTEPECOB, IPUHATEIM B Y UPESIKICHUH.

3.13. PaboTtHHKaM YUpeXaeHus 3alpeliacTcs:

- CaMOCTOSTENbHO MPUHUMATE NPENJIOKEHNS OT OPTaHU3alNN WM TPETHUX JIHIL O
BPYYECHHUH NEJIOBBIX MOAAaPKOB U 00 OKa3aHUY 3HAKOB JIEIIOBOT'O TOCTEIPHUMMCTBA;

- TIpUHEMaTh 0e3 COrnacoBaHMs C TUPEKTOPOM YUDEKIEHHs! NENIOBbIE IIOAapKH U
3HAKM JEIOBOIO IOCTENPHUMCTBA B XOJ€E IPOBEIEHHs HEIOBBIX IIEPErOBOPOB, IpPH
3aKJIFOYEHUH JOTOBOPOB, @ TAKXKE B MHBIX CIIy4asx, KOrJia MONo0HbIe NeiCTBAS MOTYT
IIOBJIUATE MJIM CO3/1aTh BIIEYATIeHUE 00 MX BIUAHUY Ha IPAHEMAEMBIE PEINECHHS;

- IIpHHAMATE JCNOBBIC IONApKH H 3HAKM [ACIOBOTO TOCTEIPUHUMCTBA B XOJE
IIPOBENICHHS TOPrOB U BO BPeMs NMPAMBIX IEPErOBOPOB IIPH 3aKIIOUEHHUH JIOTOBOPOB
(KOHTpaKTOB);

NPOCHTE, TPeOOBAaTh, BBHIHYKIAaTh OPTaHW3AlW{ WM TPETHUX IMIl JAPHUTH UM
100 MX POACTBEHHWKAM [ENOBBIE HONAPKH W/WIM OKa3hIBaTh B HX IONB3Y 3HAKH
JIE€JI0BOr0 TOCTEIIPUHMCTBA;

-~ TpUHEMATh IOAAPKM B BHUJ/I€ HAIWYHBIX, OE3HAIMYHBIX IEHEXHBIX CPEICTB,
IEHHBIX OyMar, IparoeHHbIX METAILIOB.

3.14. Yapexenrne MOXeT PUHATH PELICHNE 06 y4acTHH B 671ar0TBOPHTEIBHBIX
MEPONPUATHAX, HANPABICHHBIX HA CO3JaHME U YIPOYEHHE MMHUIDKA YUpPEXIeHWUs.
Ilpr sTOM mnaw # OIOMKET YYacTHsl B [AHHBIX MEPONpPHATHAX YTBEpXAaeTcs
OUPEKTOPOM Y UpeXICHUS.

3.15. B ciydae oCymecTBICHHs CIIOHCOPCKHX, GIArOTBOPUTENBHEIX IIPOrPaMM
YUpexIeHue NODKHO IIPEIBapHTENbHO YAOCTOBEPHTHCS, YTO NPELOCTABIsLeMast
YupexxnenreM IoMOITs He GyAeT UCIoNb30BaHa B KOPPYIIHOHHBIX LeJIAX A HHEIM
HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMOHEHCTBHH C JIHI[AMH, 33aHUMAIOIMMM  JOJDKHOCTH
rOCyNapCTBEHHOW  (MyHMLMIANBHOH) CIyXObBI, CleNyeT pPyKOBOACTBOBATHCS
HOpMaMH, PETYIHPYIOIMIUMA 3THYECKAE HOPMBI M IIPaBUJIa CIIY:KeOHOro IOBEICHUS
rOCYIAapCTBEHHBIX (MyHULIMIIATBHBIX) CIIYMXKAIIUX.

3.17. HeucnonHeHHe HacTOAmMMX I[IpaBUI MOXET CTaThb OCHOBAHMEM UL
NPMMEHEHUS K pabOTHHKY Mep MUCHUIUIMHAPHOTO, aIMUHHCTPATHBHOTO,
YTOJIOBHOTO H I'PaXXJaHCKO-NMPaBOBOI0 XapaKTepa B COOTBETCTBHHU C JEHCTBYIOMIMM
3aKOHOJaTeJILCTBOM.



4. ObnacTe npuMeHeHHs

4.1. Hacrosimue [Ipasuia nojjiexar IPUMEHEHHIO BHE 3aBUCUMOCTH OTTOTO,
KaKkuM 00pa3oM IepesaroTcs AeJIOoBble IONapKK W 3HAKH JENOBOTO TOCTEIPHUMCTBA:
HaIIpsSMYIO UM Yepe3 IOCPEeIHUKOB.

4.2. Hacrosimue IIpaBuna SBISIOTCS 00S3aTENbHBIME IS BCEX PAGOTHHKOB
YupexneHus B Iepro paboTsl B YUpexIeHHH.



